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[TOJIOKEHHE
O X035IiICTBEHHOM OT/EJIE

1. OBIIHE MOJOXKEHHAL.

1.1. XoagiicTBeHHBIi OTJAEN — CIPYKTYPHOC ToApasjelieHHe Ypamsckoro Guimana
(hejIepaTbHOTO  FOCYAAPCTBEHHOTO GIOKETHOrNO 00pa3’oBaTe/ibHOTO  YUPEAUCHHA BBICIICTO
oOpazosanus «Poccuiickas aka/ieMHs JKHBOIHCH BasHUA | 304ecTBa WiibH | nazynoera» (ganece
— Vpaneckuii pumaan).

1.2. XossificreeHHBii oTaen B cpoelf jesTensHOCTH pykoBoactByercs 3akoHoM PP «00
oOpazoBaauu», Tpy/oBbiM KogekcoM P@, HOpMATHBHBIMH, HHCTPYKTHBHBIMH JIOKYMCHTaMH
Pd, YcraBoM deaepanbHOro rocyapCcTBEHHON0 OIOKETHOrO 00pa3oBaTeAbHOIO YYPEHKACHHA
Briciiiero oOpazoBaHus «Poccuiickad akageMHs JKHBOMHCH BafHWA W 3004CCTBA HUnou
['mazyaoBa» (nanee - Axagemun), [MojoxenneMm 00 YpaisekoM dunuase, JOKATLHEIMH aKTaMH
Axanzemun ¥ Ypaisckoro prmana u Hacrosmmy [oaokenuem.

1.3. Xo3siicTBeHHbIH OTJCN paboTaeT B TECHOM B3aHMO/ICHCTBHH C OCTAIbHBIMH CTPYKTYPHBIMH
NOAPa3ICICHUAMH Y PATLCKOro HHIHAA.

1.4, Xo3siicTBEHHBIH OT/IE] CO3TACTCA, PEOPraHN3yCTCA M JTMKBHIAHPYCTCS NMPHKA30M AHPECKTOpa
Vpaneckoro pumana.

1.5. Tlonoxenue 0 X03giCTBEHHOM OTCIE VTBEPHKAACTCS THPEKTOPOM Y palbeKoro Guimana.

2. OCHOBHBIE ®VYHKIIMH XO3AUCTBEHHOI'O OT/IEJIA

2.1. Tlomnepkauue NOMEIICHHAH, HAXOMSNIMAXCS B COOCTBEHHOCTH Y palbCKoro QuIHasia uiH
ApEH/IYEMEIX MM, B COCTOSHHH COOTBETCTBHS HCHCTBYIONIMM CAHHTapHO-IMIHCHHYCCKHM H
NPOTHBONIOKAPHBEIM HOPMAM H IpaBHIaM, a TAKKE 3aK/IYEHHOMY C apeH/l0faTeiacM HiM C
HHBIM CODCTBCHHHUKOM JI0IOBODY.

2.2.  OcymecTBICHHE KOHTPONA COCTOSIHMS W ONCPAaTHBHOE YCTPAHEHHE HEHCIIPABHOCTEH
KOMMYHA/IbHO-IKCILTYaTalHOHHOr0 000pyI0BaHus Y palLekoro (uiHana (CHCTeM OCBCIICHHS,
OTOIUICHHS, BeHTHIIALWH, BOMOCHA0KeHus | Jp.).

2.3. [IlpoBeseHue, KOHTPOIL KayecTBa W IPHEMKA PEMOHTHBIX paboT B OKCILTYaTHPYEMBIX
dumManoM MOMEIIEHHAX B COOTBETCTBHM C IUIAaHAMHM PCKOHCTPYKIMH, KaMHTAILHOIO H
TEKYIIEro PEMOHTOB noMemennii Oumnaa.

2.4, OdopmwicHHe 3agBOK H BbI30B CHCHHAIMCTOB AT NPOBEACHHA MOHTaXKa, YCTAHOBKH,
HATAKHBAHMA WIH PEMOHTa NpPOJecCHOHaTBHOrO 000pYNOBAHUA  (KOMILIOTCPHBIX M
Te1eOHHBIX CHCTEM H CeTeil, MHOKHTCIBHOH H HHOH TEXHHMKH, CHCTEM 3JICKTPHHYCCKOrO
MHTaHAL. TEXHHYECKOro obecnevuenus ydcOno-o0pa3oBaTeIbHOIO 1POLecca U T.il.).



2.5.  CocrasieHHe CMCT pacxoJoB MW oDecrnedeHHE pPALUHOHAIBHOIO HMCIONLE30BAHHS
BLIACICHHBIX (PHHAHCOBLIX CPEACTB HA peanu3allfio X037HCTBCHHBIX (PYHKIMHA oT/1eMa.

2.6.  OdopmMieHHe JOKYMEHTOB Ha NpoBeaecHHe paboTr, NPHOOPCTCHHE H TEXHHYECKOe
0OCIIYKHBAHHE 000pYI0OBAHHMSA, OPITeXHHKH, MeOe/IH, X035HCTBEHHEIX TOBAPOB, OPraHH3allHIo
MX JIOCTABKH, IPHEMKH H y4eTa.

2.7. Ofecneyenuic CTPYKTYPHBIX NOpa3/ICcICHHA KaHIEIAPCKUMH  TNPHHALICKHOCTAMH,
000pYI0BaHKEM, OPITCXHHKOM, MeOenblo, XO3AHCTBCHHBIMH TOBapaMH, BCICHHC YUeTa HX
PacX0/IOBaHHs M COCTABICHUC YCTAHOBIEHHOH OTYETHOCTH.

2.8. llpunstHe Mep 10 COXPAHHOCTH Mede/IM, XO3IAHCTBCHHOTO HHBEHTapA, CPCACTB
MCXAHM3AIHHE HHJKEHEPHOr0 M YNPaBICHYCCKOro TPyjd, a4 TAKKC MO HX BOCCTAHOBJICHHIO H
PEMOHTY B Cliy4ae MOBPEKACHHS.

2.9. MarepuaibHO-TeXHHYCCKoe ofecneyeHne H  0OCIyKHBaHHe ydedmoro mpouecca,
coBelanuit, KoH(pepeHIMii, CCMHHAPOB H HHBIX MEPONPHATHIL, MPOBOJAMMBIX B Y pPaTbCKOM
dunuane.

2.10. Obfecneuenne, npu HEOOXOAHMOCTH, TPAHCHOPTHBIM OOCITYAKHBAHHEM CTPYKTYPHBIX
noapasaeacHui Ypansckoro Qpuimnana.

2.11. Opranmsauus IpaeMa, PErHCTPALE H He0OX0mMOro 0OCTyKHBAHHS JHII, NPHOBIBITHX
B Vpaibckuil pusmaan B caykeOHBIE KOMaH/IHPOBKH.

3. OCHOBHBIE 3AJIAYH XO3AHCTBEHHOI'O OTJEJIA

(OCHOBHBIMH 3aJa9aMH XO3AHCTBEHHOIO OT/(€/1a ABIAIOTCA:

3.1. Cobmoaenne NpaBHa B HOPM OXpaHbl TPYIa, TCXHHKH 0€3011aCHOCTH, IPOH3BOACTBEHHOH
CAHMTAPUH M TIPOTHBOMOXKAPHOM 3alIMThl IOMEIICHHE, B KOTOPHIX PacIlOIOKCHBI ayJAHTOPHH,
kabDuHeThl 1 cTYKOBI DHIHANA.

3.2.  Ofecneuyenne Xo3glCTBEHHOTO, MaTepHAILHO-TEXHHYESCKOIO M CONHATBHO-OBITOBOIO
00CTY/KHBAHMA YDPalbcKoro puimana u ero CTpyKTYpHBIX MOApasaeaeHud, 00eCcncynBaioee
OCVIICCTBICHHE JIMLIEH3MOHHOW JICATCIBHOCTH B  COOTBETCTBHH C TOCY/APCTBCHHBIMH
HOPMAaTHBAMH 1719 BRICIIErO YUeOHOI0 3aBe/ICHH.

3.3. Pemnenne BONPOCOB MEpeMELICHHS, CKJIAJIMPOBANHA, XPAHCHHA W PACMpCOCICHHI MEKIY
CTPYKTYPHBIMH TOjipasjiefiecHusMH  000py0BaHHUd, HHBCHTAPA, PAacX0/HbIX MaTCPHATIOB H
KAaHLCASPCKHX TIPHHAUICAKHOCTEH. -

3.4. Bomomicane paboT no 3KCILIYATALHE H TEXHHYECKOMY OOCIYXKHBaHHIO 0DOpYA0BaHHS H
MHBCHTApA, IPHHAISKAIMX Y PaIbCKOMY QHIHATY.

3.5. OcyiIecTBICHHE KOHTPOJsS 3a PAHOHATLHBIM PACXOA0BAHHEM MaTepHajioB H CPCICTB,
BhlJIE/ISEMBIX LT XO3AHCTBEHHAIX 1EJIeH.

3.6. OcyulecTpieHEE MIAHOBO-NPEYPEAATEIEHOTO H KalMTAILHOIO PEMOHTA TMOMEIECHHIH,
BCcex cHcrem obecriedenus gesTeabHocTH (DHIHATA, OCYIIECTRICHHS KOHTPO/IA 338 KAa4€CTBOM
PEMOHTHEIX padoT.

3.7. Opranuszanus paboThl 110 COCTABICHHIO 3asBOK HA MAaTCpPHATIbl, HHCTPYMCHTEI, 3aIY4acTH,
JHEpreTHYecKoe 000pYI0BaHHE it PEMOHTHO-OKCILTYTALHOHHBIX HYKIL.

4. [IPABA XO3SMICTBEHHOI'O OT/IEJIA

J171s1 ocyImecTRIeHHs CBOUX (PYHKIMH XO38HCTBEHHEIH OTICT HMEeT IIPaBo:

4.1. 3ampamusare H TONYYATL B YCTAHOBJIIEHHOM TOPAIKE HOPMATHBHBIC MATEpPHANLI OT
PYKOBOJICTBa Y pasibCKoro gpummnana.

4.2. O06s3aTh CTPYKTYPHbIE [OAPA3ACICHUS YPAILCKOro (uiMaia NPHAHMATh MeEphl 110
00eciieyeHHI0 COXPAHHOCTH O(MCHOro, AVAMTOPHOrO H Y4YeOHOro MHBEHTaps, MedelH,
OpraHU3allHOHHOH, BLIYHCIHTEIBHOH M WHOI TEXHHKH, NPOYEro o0OpYAOBaHUA; CODIMIOIEHHIO
NIPaBHJI MIPOTHBONOXAPHOH Oe30MacHOCTH, NPaBHIa [0 OXpaHe TPYJa, a TAKKe OCYMIECTBIATH
ONMCPATHBHO-TEXHHYECKHH KOHTPOIb M (DAKTHYCCKYIO TMMPOBEPKY HCIOIHEHHA IAHHOTO
00A3aTCILCTRA.

4.3. Pa3spadathiBaTh NPeUIOKCHHS IO PA3BHTHIO Y PATECKOr0 QHIHATA.

&



4.4. IllpuBrekare (MO [AOrOBOPEHHOCTH) I aHaIu3a >SPOCKTHBHOCTH XO3sHCTBEHHOMH
JeATeIbHOCTH CIIEIHATHCTOB OYXTalTepHH H IOPHCKONCYILTA Y palkcKoro (puimana.

4.5. VYyacTBOBaTh B OOCYKICHHH M NPHHATHH peMICHHH 10 NPEUIOKEHUSIM, BHOCHUMbIM
PYKOBOIHTCIAMH CTPYKTYPHBIX TOApazjic/ieHHH 10 BONPOCY Pa3BHTHH M  COXPAHEHHS
MaTepHaILHOH 0a3bl.

4.6. OcymecTBnaTe KOHTPONh 3@ COXPAHEHHEM MaTepHAbHO-TEXHHUYECKHX CpEZCTB,
HCIOJIL3YEMBIX B JIEATENBHOCTH Y pasnibekoro (hummana.

4.7. BHOCHTH [NpPEeIOKEHHS O COBEpIICHCTBOBAHMH MaTepHATLHO-TCXHHAYCCKOH Oa3bl
Ypansckoro dhummana.

5. PYKOBO/ICTBO XO3STHCTBEHHBIM OT/IEJIOM

5.1. Obmiee pyKoOBOJICTBO XO38HCTBEHHBIM OT/IE/IOM OCYHIECTRIAET 3aMECTHTENb JAHPEKTOPA MO
X03AHCTBEHHON paboTe U CTPOMUTENBCTRY.

5.2. Henocpe/cTBEHHOES PYKOBOICTBO XO3AHCTBEHHBIM OTICIOM OCYIICCTBISACT HAYAILHHK
X035HCTBEHHOIO OT/Ie/Id, KOTOPEIH HazHa4aeTcd Ha JOMAKHOCTE H OCBODOXKIACTC OT JOMKHOCTH
MpHKa3oM JHpeKTopa Y paikekoro dumaana.

5.3. HavanpHHK X03sMCTBEHHOrO OT/jesia onpejesnser H pacnpeienser (PYHKIHH COTPYIHHUKOB,
BHOCHT JONOIHEHHA H H3MEHEHUS B JIOJDKHOCTHBIE HHCTPYKIIHM.

5.4. HavaibHMK XO3MCTBEHHOrO OTAENAa BHIHOCHT HAa pacCMOTPEHHE JHPEKTOpaTa
Mpe/IOCTAR/IEHHS K MOOMIPEHHIO COTPYIHNKOB XO34WCTBCHHOIO OT/C/NA W O NMPHBICYEHHH HX K
JIMCIIMIIHHAPHOH OTBETCTBCHHOCTH.

6. B3AMMO/IEMCTBHUE C IPYTHMH CTPYKTYPHbLIMH HO,&PA!,HEJIEHMH
XO034HCTBCHHEIH OTJe]1 B3aUMOIEHCTBYET:

6.1. Co BceMH CTPYKTYPHBIMH NOJpa3/ie/ieHHIMH Y palbcKoro GpuaHaia mo Bompocam:

* [lonyuenns:

- 3a4BOK Ha 000py/l0BaHHE, OPITEXHHKY, MeOeab, Xo3diiCTBEHHEBIE TOBaphl, MaTepHalbl,
KaHUEJNSPCKHE NPHHATICKHOCTH;

- Pa3bACHCHHIL 0 MPHYHHE MTOBPEX/1eHHs MeOe/li, HHBEHTaps, OPrTEXHHKH.

*[IpenocraBnennus:

-  MIAHOB TEKYIIEero ¥ KanMTAJIbHOIO0 PEMOHTAa NOMEINCHHH, 3aHMMACMBIX CTPYKTYPHBIMH
NoJApa3/Ie/IeHHAMH;

- rpauKoB ¥ J1IaT TEXHHWYSCKOTO OCMOTpa TCXHUKH H o0opyZoBannd,

6.2. C OyxranTepueii 1o BOIpocam:

* [Tonyuenns:

- HOPMAaTHBOB PAacXO0B Ha coJlepKaHHe rnomeleHdnit Ypaisckoro puimana;

- PA3BACHCHHH TI0 YYeTy OOOpY/IOBaHMS, OPIrTeXHHKH, Mebeinn, X03sSiHCTBEHHBIX TOBApPOB,
KaHLCNAPCKHX NIPHHAUIC)KHOCTEH;

- CMET PACXO/IOB Ha COJIEPKAHHE TOMEIICHHI, pacyeTOB MO XO3AHCTBCHHOMY H MAaTCPHATHHO-
TEXHHYECKOMY 00CIYKHBAHHIO Y palbCcKkoro puiIHana.

*CornacoBaHus:

- OTYETOB O PpacXOJ0BAHHHM CPEJICTB, BBIICJICHHBIX Ha XO34HCTBEHHOE H MarepHaIBHO-
TEXHHYCCKOE 00CTYKMBAHHE CTPYKTYPHBIX Nnojpas/ieienunit Ypaibekoro humana;

- 3aKIMOYeHHs JIONOBOPOB, IONMOJHUTEIbHBIX COIVIAIIEHHH C pPEeCypCcocHAOKarOUIHMH
OpraHu3alHtsaMH, HCIIOJIHUTEIAMH paboT, NOCTAaBIIMKAMH TOBAPOB H YCIYT.

[Ipejlocrasnenns:

- 3a9BOK Ha IPHOOPCTCHHE MATEPHAILHEIX LIEHHOCTEH.

6.3. C oTaeroM Kaapos 10 BONpocam:

* [lonyacnua:

- ITATHOI'O PACHHCAHHS;

- Pa¥biCHEHHs NEHCTBYIONIErO TPYIOBOrO 3aKOHOAATEILCTBA H MOPSJIKA €ro NMPHMEHEHMS
*[Ipenocrasnenns:

- CBE/ICHHH O HapYIICHHAX TPYAOBOH AHCINIUTHHEI COTPYAHHKAMH XO35HCTBEHHOTO OT/IENa;



- CBeJIEHHIT 10 MPHEMY, VBOILHEHHIO COTPYIHHKOB X03sHCTBCHHOTO OTACNA,

- rpadMKa OTNYCKOB COTPYJHHKOB XO3SHCTBCHHOIO OTE4.

6.4. C FOpHCKOHCYJIBTOM [0 BONPOCAM:

- MpaBoBOro obecmeveHHs pa3zpadarbiBaeMbIX H 3aKIIOYACMBIX JIOFOBOPOR, JIOTOJIHHTEILHBIX
COrIANICHHI ¢ PeCYPCOCHA0KAIOMHMH OPIraHH3alHAMH, HCTIOTHHTENAMH paboT, NoCTaBlHKaMH
TOBapOB M YCIIVT;

- AHAIN3A H3MEHEHHUI U TOMOTHCHHS aAMHHUCTPATHBHOIO H TPayKIaHCKOTO 3aKOHOIATe IhCTRA.

7. OTBETCTBEHHOCTb PABOTHHKOB XO3SIHCTBEHHOT'O OT/IEJIA

7.1. HauameHMK XO3SHCTBEHHOr0 OTJeMa HECeT MNEPCOHATBHYIO OTBETCTBEHHOCTH 3a
HEeBBLIMMOJIHEHHE 3a7a4, BO3JIOKEHHBIX Ha XO3AWCTBEHHBIH OTHEIT C  YYeTOM  [IpasB,
npejocTaBiieHHbIX HacToguM | loToxenueM.

7.2. Corpy/HMKM XO34HCTBEHHOrO OTJAEJa HECYT OTBETCTBEHHOCTL 3a HEHaIeKalee
BHINMOJIHEHHE BO3/JI0OKEHHBIX HAa HHX O0043aHHOCTEH C YHE€TOM TMPCIOCTABICHHBIX MM [paB B
COOTBETCTBHH € 3aKOHO/IATE/ILCTBOM.

8. MOPSITIOK YTBEPXKJAEHHUA H UBMEHEHHUE HACTOSLLEI'O HOJTOKEHMS
8.1 M3meHeHus HW  [JONOJHEHHS  HACTOMIIErO [OJIOKCHHSA VIBEPKIAKOTCH [PHKA3OM
OUPEKTOpPOM Y pasibeKoro (usinana.

HayaipHUK X039HCTBEHHOTO
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